
Compose an E-Mail Message 

  

 

Teacher Note 

This paper-based activity may be completed online using a kid-safe e-mail system such as ZillaDog 

(http://zilladog.com/teacherfeature.aspx).  

You will need to provide the appropriate e-mail addresses. 

In this activity, you will create an appropriate e-mail message. 

1. By writing on the image below, compose a new e-mail message to your principal. 

2. Copy your teacher and include a friend as a blind copy.  

3. In the body of the message thank the principal for a recent event.  

4. Remember to add a brief, relevant title for the Subject. 
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